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Guidelines for Applicants

Introduction

Thank you for your interest in the CraneSafe Engineer role. Please read the following information in this
information Pack. Please also refer to the CICA (www.cica.com.au) and CraneSafe
(www.cranesafe.com.au) websites for further information on the organisation and our activities.

Please noie the closing date for any applications is 14 May 2010 {see below for further details}

The Process & Timetable

It is proposed that the job advert be issued and advertised from mid Aprit
s Applications received by the Closing Date will be considered and assessed against the Selection
Criteria by the CICA Recruitment Sub-Committee (Racruitment Panel)
Due to the potential large volume of interested applicants, applications will not be acknowledged
Suitable candidates may be contacted by phone to discuss their application
A short list of candidates will be contacted to participate in a scheduled face-to-face interview at
the CICA Oifice, with the Recruitment Panel. Intervisws are planned to be held by late May
A second interview stage may apply
Candidate references will be checked, as reguired
The successful candidate will receive an employment offer in writing
The aim is to complete the recruitment project by mid June, with the successiul candidate starting
in July.

Position Description & Selection Criteria

See the attached Peosition Description & Selection Criteria

Candidates MUST include a cover letter and resume in their application

Candidates MUST address the Selection Criteria in their cover letter or resume

At least two business employment Referees MUST be supplied including phone contact details

Job Location & General Employment Details:

» The position is based at the CICA Office, located in Lexia Park, Unit 10, 18-22 Lexia Place,
Mulgrave VIC 3170
s See the Employment Details attached

Closing Date:

» Applications must be received at the CICA Office by 4.00pm, Friday 14 May 2010

Remuneration:

» An attractive satary plus superannuation will apply, based on the successful candidate’s
qualifications and experience, subject to negotiation

+ Candidates are asked to include a statement of their current salary and/or expectations in their
initial application

Confidential Inquiries:

« Please contact the CICA Chief Executive Officer: Alan Marshal!, by phone: 03 9501 0078 or via
email ceofdcica.com.au

e Alan will be away on business and out of the office from 15/4 to 28/4 inclusive. If you have any
queries before then, please email Alan so he can respend on his return to the office.

Application Check List:
s Apply by 14/5/10 ¢ Include referees

¢« Submit a cover letter and resurmne « Advise salary expectations
+ Address the selection criteria
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The Crane industry Council of Australia

CraneSafe Engineer

The Crane ndustry Coundil of Australia {CICA), established in
1979, is the peak national body for the aane lifting industry
in Australia. Since 2002 CICA has developed CraneSafe as
the national industry program 1o promote improved safety of
cranes and to assist crane swnersthirers to meet their safety
compliange requirements.

The {ICA Board has approved a new, full-time pasition,
¢ be located in the CICA Office, based in Melboume - the
CraneSafe Engineer. This position will repott 1o the CEQ.
The prime purpose of the role is to wark clasely with the
CraneSafe Wational Directar, the Steering Committee, the
Administrator and the Endorsed Assessors to promote and
further develop the CraneSafe program.

For a copy of the Information Pack {including a detaiied
Position Description and the Selection Criteria), refer to the
CICA website home page: Www.CiCa,.com.au.
Once you have read the Information Pack, to apply, simply
send your application 1o:
The CICA CEO
C/- PO Box 136, Mt Waverley VIC 3149
or via email to admin@cica.com.au




THE CRANE INDUSTRY COUNCIL OF AUSTRALIA (CICA) CRANESAFE ENGINEER

ABN 73 002 565 773 POSITION DESCRIPTION
Authorised by: CEQ Date: 1/4/2010
Location: CICA Office, Unit 10, 18-22 Lexia Place, Mulgrave VIC 3170

Position Title: CraneSafe Engineer {full time role)

Position Reports to: CEQ (see also below)

Direct Reports: Nil

Overall Purpose of Position:

Ta work closely with the CraneSafe National Director, the Steering Committee, the Administrator and the
Endorsed Assessors to promote and further develop the CraneSafe Program.

Duties / Key Result Areas:

Day fo day technical responsibility and deveiopment of the program in conjunction with the CraneSafe
National Director and Administrator

Maintain technical competencies of the Assessment Reports.

Assess new Assessar applicants in conjunction with the Steering committee

Write new CraneSafe Assessments for new Equipment

Negotiate & liaise with State OH&S Directors and Safe Work Australia to maintain CraneSafe pre-
eminent position

Aitend Assessor Meetings convened by the CranaSafe Director on a regular basis in all States
Provide Guidance to all Assessors re Standards expected and up-date briefing notes in conjunction with
the CraneSafe Director

Conduct Assessor Audits in conjunction with regular Assessor Meetings in each State

Develop Assessor Training Modules for all ciasses of equipment covered by CraneSafe and conduct
new training for inducting new Assessors or upgrading of existing Assessors into new categories

Day to day technical enquiries from Assessors and users of CraneSafe

Manage and oversee the CraneSafe systems/data base strategy and operations

Help establish and maintain a register of CICA endorsed Engincers

Structure / Reporting Lines

Reports 1o the CICA CEO with dotted line responsibility to the CraneSafe National Director and CraneSafe
Steering Committee

Selection Criteria:

Should be a professional engineer or someons that has a sound understanding of Engineering principtes
and is able to communicate on an equal footing with professionat engineers

A sound understanding of how each item in the CraneSafe Program is designed, operated and
maintained

A sound commercial background and understanding of business principles as they apply 1o the
CraneSafe Program

Complete understanding of Australian Standards and how they relate to CraneSafe

Experience in maintaining Cranes and other associated equipment

Ability to work as a team member with employees, Assessors and Committees

Be a skilled negotiator

End
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CICA General Employment Details

Office Locafion

Office Hours

Pay cycle

Superannuation

Annual Leave
Sick/Personal Leave
Probationary Period

Annual Review

Approved Expenses

Training

Car Parking

Alan Marshall

Chief Executive Officer

CICA

Unit 10, 18-22 Lexia Place, Mulgrave
(PO Box 136, Mt. Waverley VIC 3149)

8.30am — 4.30pm (Monday to Friday)
30 minutes for lunch
7.5 hrs per day X 5 = 37.5 hrs per week

After hours work / meetings may be required from
time to time.

Monthly, 15" of each month
(2 weeks pay i advance 2 weeks pay in arrears)

SG 9% + 1% extra = 10%
Paid to your nominated approved fund

20 days pa, cumulative (after 12 months service)
10 days pa, cumulative
6 months

Performance/Remuneration review
at anniversary of commencement

Any ‘prior-approved’ expenses incurred (such as
office supply purchases, fraining, meetings, work
related travel etc will be reimbursed on submission
of a reimbursement claim with full substantiation
via tax receipts

On the job or external training will be provided or
undertaken as required subject to approval

Staff car parking is available on site
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